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Job Description Track™ Discovery Questionnaire
Develop, Manage and Share your Organization’s Job Descriptions

Organization Name:      
Contact information of those responsible for human resources, employee safety and training, environmental health, industrial hygiene, risk management, and loss control:
Name:
     
Name:
     
Email: 
     
Email:   
     
Phone:
     
Phone: 
     
Please assist us by answering the following questions:

1. How are job descriptions currently being developed in your organization? For example, do you have a consistent method for development, employee verification, and job duty modification?

Answer Here:      
2. Are all of the following areas consistently covered in your job descriptions?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No 
Duties
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No 
Qualifications
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No 
Demands and efforts
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No 
Percentage of time the employee spends performing each job function

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No 
Physical working conditions
3. Are all of your job descriptions stored in an accessible, shareable database?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
4. Does your organization hire outside providers to develop job descriptions that meet Human Resource and industry-specific requirements?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
Comment Here:      
a. If so, what is your approximate annual expense?   


Answer Here:      
5. Does your job description development process, or your outside provider, provide or allow for proper hiring procedures that give your organization a defensible approach to wrongful termination and discrimination claims?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 I don’t know
6. How would an online, step-by-step job description development wizard make creating job descriptions easier for your organization?

Answer Here:      
7. Can you assign and verify (through electronic signature) consistent, standardized job descriptions to your employees through an online portal?


 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
a. How would a system that provides the ability to assign and verify that employees understand their position descriptions aid in your risk mitigation efforts?
Answer Here:      
8. How does your organization currently put together modified or transitional duty job descriptions? 

Answer Here:      
a. How would it benefit your organization to have an online program that helps your develop your modified duty job descriptions?  

Answer Here:      
b. Do you think it would it save your organization time and money? 

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
9. If your organization is ISO-certified, do you have an automated job-description-specific resource to ensure ISO compliance standards are consistently met as your job descriptions are developed?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
a. What has been the impact on your organization, if applicable, of failure to adhere to ISO standards (for example, any lost contracts or financial losses?)?

Answer Here:      
b. How would an automated job description development resource aid in your ISO compliance efforts?
Answer Here:      
c. Do you think this could this result in time or financial savings/gain for your organization? 
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
10. Do you have a system that directly links your job descriptions to a behavioral-based safety software wizard, allowing you to build job hazard analyses with a corresponding safety observation tool that focuses on employees’ adherence to their JHA requirements?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
11. How would having all of the items mentioned in this survey in a single environment benefit your organization?  

Answer Here:      
a. What areas of interest or questions do you have?

Answer Here:      
View a video testimonial
Thank you for your time.

Please return completed form to       
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